Instructor:  Whittaker, B
Email:
barbara.whittaker@ocps.net, bwhittaker1@atlas.valenciacc.edu barbydawn@bellsouth.net
ENC0012 COLLEGE PREP ENGLISH II
Spring 2007
COURSE INFORMATION
NAME:


College-Prep English II

3 (non-degree) credit hours

DESCRIPTION:
This course prepares students to plan and write grammatically correct paragraphs and requires three hours of classroom instruction with lab support.  Enrollment in ENC1101 is based on completing this course with "C" or higher.  Credit does not apply toward the associate degree.

PREREQUISITE:


ENC0010 or score of 54-82 on College Placement Test (CPT) or equivalent score on other state-approved entry test.

COREQUISITE:  ENC0012L


In addition to the three hours of class each week, students are required to


enroll in ENC0012L.  The lab component of this course is ONLINE, and 


students will have graded, supplemental assignments to complete.  
COURSE AIM:


This course is aimed at developing student's composition skills through various writing and grammar activities.

VALENCIA COMMUNITY COLLEGE STUDENT COMPETENCIES:
Valencia faculty has defined four interrelated competencies (Value, Think, Communicate, Act) that prepare students to succeed in the world community.  These competencies are outlined in the College Catalog.  In this course, through classroom lecture and discussion, group work, and other learning activities, the student will further develop his/her mastery of these core competencies.
EDUCATIONAL MATERIALS
REQUIRED TEXT:


The Writer's Workplace with Readings, 5th ed., Scarry and Scarry

Practice Basic Skills Exit Tests, 2nd ed., Cunningham (bundled with textbook)

A college-level dictionary

SUPPLEMENTAL RESOURCES AVAILABLE:


The following resources are located in the IMC, Building 4.

Writing Center


Tutoring Center  



Testing Center (Students must show Valencia photo ID)


Computer Lab    

CLASSROOM POLICIES

ABSENCES AND MAKE-UP WORK:


Students are expected to be in class on time and remain until the dismissal.  Regular attendance is required in order to stay enrolled.  Students with three (3) or more absences may be withdrawn from the course.  Following an absence, please see a fellow student to determine what was missed and get important notes and assignments/due dates. It is important, therefore, to become well-acquainted with students in this class.  Students are responsible for all material covered or assigned during class.  Students are not guaranteed a make-up test.  Late assignments will be penalized.


Name​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​_______________________   Phone
_______________________




Name_______________________
Phone
_______________________




Name_______________________    Phone
_______________________


ACADEMIC HONESTY:


Each student is expected to be in complete compliance with the college's policy on academic honesty as set forth in the college catalog and the student handbook.  Any student cheating on an exam or an assignment will receive a zero on the exam or the assignment; cheating includes copying or borrowing someone else’s ideas and may include forgery or misuse, such as text-messaging or digitally photographing, of class materials or tests.  It is expected that all course work and papers submitted be the student's original work.  Plagiarism will not be tolerated!  If you are unclear as to the exact definition of plagiarism, please see the professor for an explanation.  The professor reserves the right to withdraw any student in violation of this policy from the class.  In addition, if you take a digital photograph with your cell phone of any class notes, tests, or material, you will be withdrawn.  
CONDUCT:


Valencia Community College is dedicated not only to the advancement of knowledge and learning but also is concerned with the development of responsible personal and social conduct.  By enrolling at Valencia Community College, a student assumes the responsibility for becoming familiar with and abiding by the general rules of conduct.  The primary responsibility for managing the classroom environment rests with the faculty.  Students who engage in any prohibited or unlawful acts that result in disruption of a class may be directed by the faculty member to leave the class.  Violation of any classroom or Valencia rules may lead to disciplinary action up to and including expulsion from Valencia.  Disciplinary action could include being withdrawn from class, disciplinary warning, probation, suspension, expulsion, or other appropriate and authorized actions.  The student will find the Student Code of Conduct in the current Valencia Student Handbook.

WITHDRAWAL POLICY:  Valencia has a withdrawal policy (effective Session 1-97/98) that may affect cost of classes.  Through Tuesday, January 16, 2007, students will be able to withdraw from any class without attempt penalty (They will receive a W).  After that date, if students withdraw, it will count as an attempt which will affect the cost of repeat classes.  The Florida Legislature passed a bill which states that for the third attempt of a college-level class, the cost will be the same as out of state tuition.  The WP/WF grade withdrawal deadline is still in effect.  The Withdrawal Deadline is Friday, March 23, 2007.  After that date if students withdraw, they will receive a WP (withdraw passing) or a WF (withdraw failing).  If students do not take the final examination and have not withdrawn themselves, they will receive a WF for the course.  The WF will be figured into the GPA as an F.  Students can withdraw through ATLAS.  There will also be midterm assessments and excessive absence notices that students will receive through ATLAS before the deadline date.  It is the students’ responsibility to check ATLAS periodically for these notices.  

DISABILITY DISCLAIMER:


Students with disabilities who qualify for academic accommodations must provide a notification from the Office for Students with Disabilities (OSD) and discuss specific needs with the instructor, preferably during the first two weeks of class.  The Office for Students with Disabilities determines accommodations based on appropriate documentation of disabilities.  The East Campus Office is located in Building 5, Room 216.

EVALUATION

COMPETENCY TESTS:

There are two competency tests: grammar and essay.  Students may not 


sit for the competency tests if they have not attended class regularly and completed all assigned work.  Students must pass both competency tests to pass this course.  More information about these tests will be given during the semester.

FINAL EXAM:
Students may not sit for the final exam unless they have attended class regularly and satisfactorily completed all assigned class and lab work.  NOTE: students are required to take a final exam in addition to the required grammar and essay competency tests.

COURSE GRADE:


All tests, compositions, and lab assignments are of equal value and will be averaged together for 90% of students’ final grades; the final exam will be 10% of students’ final grades.  Although it is required that students pass both competency tests to exit this course, the scores of those tests are not figured into students’ final grades for the course.
Attendance and participation are vital parts of the grade.  If students do not complete online lab assignments, their passing this course is in jeopardy.  

Students must pass class/lab assignments with a “C” or better to pass this course.  Students must pass both competency tests with a “C” or better to pass this course.  The college grading scale is as follows:




90 -- 100 = A




80 -- 89   = B




70 -- 79   = C




60 -- 69   = D   (This is not a passing grade for ENC0012)



Below 60 = F

MIDTERM ASSESSMENT:


At the mid-point of the semester, students will receive progress reports if they are in danger of failing the course.

DISCLAIMER:


Changes in the syllabus, schedule, and/or college policy may be made at any time during the semester by announcement in class.  A revised syllabus may be issued at the discretion of the professor.

MANUSCRIPT FORM
All written assignments must be submitted according to the following requirements:



Paper:

Lab and class assignments will be completed on white loose leaf notebook paper.  Paper torn from a spiral notebook will not be accepted. 



Ink:

Blue or black only; no pencil.



Writing:
One side of the paper only.





Skip lines.



Titles:

Capitalize all words except for short prepositions, short conjunctions, and articles.  All compositions should have a title.



Indent:

One inch for paragraphs.



Do not Use:
Slang, contractions, forms of "you".

ENC0012 Spring 2007 SCHEDULE
Subject to change at the discretion of the instructor
Week 1   January 8 – January 13

Introduction to class and lab materials


Diagnostic Writing


Chapter 1 – Gathering Ideas for Writing


Chapter 2 – The Elements of Good Writing

Week 2   January 15 – January 20

Chapter 16 – Topic Sentence and Controlling Idea


Chapter 3 – Subjects and Verbs

No classes: Monday, January 15 – Martin Luther King, Jr. Birthday Celebration 
Week 3   January 22 – January 27

Chapter 17 – Supporting Details


Chapter 20 – Description


Writing – Description Paragraph

Week 4   January 29 – February 3

Chapter 4 – Subject/Verb Agreement


Writing – Description Paragraph (final draft)

Week 5   February 5 – February 10

Chapter 11 – Practicing Irregular Verbs


Appendix C – Irregular Verbs


Chapter 12 – Mastering Verb Tenses


Chapter 19 – Narration

Writing – Narration Paragraph

Week 6   February 12 – February 17

Chapter 5 – Fragments


Writing – Narration Paragraph (final draft)

Week 7   February 19 – February 24

Chapter 6 – Coordination


Chapter 22 – Comparison/Contrast Paragraphs

Week 8   February 26 – March 3

Chapter 7 – Subordination


Chapter 8 – Correcting Fragments, Comma Splices, & Run-ons


Writing – Comparison/Contrast Paragraphs (final draft)

Week 9   March 5 – March 10
Chapter 8 – Correcting Fragments, Comma Splices, & Run-ons


Chapter 25 – Moving from the Paragraph to the Essay


Chapter 26 – Watching a Student Essay Take Form

Week 10   March 12 – March 17

No classes: Spring Break

Week 11   March 19 – March 24
Chapter 9 – Pronouns


Writing – Five Paragraph Essay
Week 12   March 26 – March 31

Chapter 10 – Working with Adjectives, Adverbs, and Parallel Structure


Chapter 13 – Capitals and Punctuation
Week 13   April 2 – April 7

Practice Competency Tests


Writing – In class Timed Writing

Week 14   April 9 – April 14

Round I of Competency Testing

Essay: _________________________


Grammar: ______________________
Week 15   April 16 – April 21

Writing – Essay – Instructor’s Choice


Remediation for Round II   

Round II of Competency Testing (Dates/Times TBA)


Last week of regularly scheduled classes
Week 16   April 23 – April 28

Final Exams
Final Exam for this course is ____________________________________.
Semester Holidays (no classes on these days):


Monday, January 15 – Martin Luther King, Jr. Birthday Celebration


Monday, March 12 – Sunday, March 18 – Spring Break
Addendum to the ENC0012 Syllabus 
LATE ASSIGNMENT POLICY.  NO late assignments or papers will be accepted.  Assignments or papers are at the beginning of class as you enter the classroom; if you do not turn in your assignment or paper then, your assignment or paper is late and will not be graded, which results in a zero in my grade-book.  If you are absent on the day an assignment or a paper is due, you must turn the assignment or paper in before your absence or send it to class with someone on the day it is due.  You may drop assignments or papers off at the Communications Department (7-163) prior to your absence; your assignment or paper will be dated and the time of day will be recorded by the department.  If your assignment or paper does not come in prior to the time you are scheduled to be in class with me, you will receive a zero.  

     If you do not turn in an assignment or a paper or your assignment or paper receives a zero for tardiness, your class grade will suffer, and it may be mathematically impossible for you to pass my class, thus barring you from the state exams.  NO exceptions for any reasons will be granted. 

HOMEWORK POLICY.  Not all homework assignments will be graded, but I expect you to complete them.  I expect all reading assignments to be completed, and I will know based on your writing whether or not you have read your chapters.  If a homework assignment is graded, the assignment will be worth one hundred (100) points.  Hand-outs generally are pink for practice, yellow for homework, and blue for tests.  I may or may not collect all assignments, but you would be wise to do them because I may not announce what I want handed in until you walk into the classroom, and every assignment counts as a test.

     Moaning or groaning or eye-rolling about assignments will result in extra homework assignments.  Furthermore, if you gripe about the grade you receive on an assignment, you will receive a zero instead.  Grades are to be kept confidential, and grades are assigned based on the quality and effort you put into your work.  Sometimes I make mistakes, and I will be willing to review my grading if there seems to be a discrepancy.

TEST POLICY.  NO make-up quizzes, tests, or exams will be given.  If you miss a quiz, test, or exam, you will receive a zero for that quiz, test, or exam.  NO exceptions for any reasons will be granted.
LAB POLICY:  Lab information will be given in the first few weeks of class.  Lab is done on-line on your own time.  In order to pass this course, you must maintain a 70% or better in lab.  If your lab grade is not at least a 50% or better by mid-term, I will recommend withdrawal.  Lab is ENTIRELY your responsibility.  You must check your lab assignments regularly; if you miss an assignment, this will be detrimental to your lab grade and may cause you to fail the course.

TO PASS THE COURSE:  Remember to pass this course, you will need to have a 70% class grade and a 70% lab grade, but these grades will remain independent of each other until I factor your final course grade.  You will also need to pass both parts of the competency exams and attend a final exam.  Failure to meet any of these requirements will result in your not passing the course, and you will be required to retake ENC0012. 

To factor your FCG when I give grade updates, use this formula:

.45(class grade + .45(lab grade) + .10 (final exam grade)= final course grade (FCG).
ABSENCE POLICY.  NO absence in my class will be excused for any reason.  Save your absences for absolute emergencies (this includes religious holidays).  You will not be allowed to remain in class if you have excessive absences.

     Car accidents, traffic jams, flat tires, medical problems, illnesses, work problems, roommate issues, or any other reasons for your absence will not excuse you.  (With court dates or jury duty, you must provide dated documentation from the State of Florida prior to your absence; the date on the documentation must match the date of your absence.  However, you are to reserve your absences for such days.)  On your third absence, you will be withdrawn from class; I will notify you with a warning via Atlas when you have two absences.  On your third absence, I will withdraw you and notify you via Atlas of your withdrawal.  Your responsibility is to regularly check your Atlas account for e-mails from me; if you do not check Atlas to find your status in my class, you may not know if you have been withdrawn, and I won’t bother telling you.

     You will be marked absent if you sleep, text-message, e-mail, come unprepared, or do other course work during my class.  You will also be marked absent if you leave class early.
TARDINESS TO CLASS.  You are considered late if you do not arrive at the scheduled class time according to the CLASSROOM clock.  You have NO excuse to be late to class.  Since you have only two absences before you risk withdrawal from my class, I suggest you be timely.  In addition, if you are late, your assignment is late, you will earn yourself a zero, and you will also not be allowed in the classroom.  If you need to use the bathroom, buy your drinks, etc., you do these things on your time—not on mine.

CLASSROOM CONDUCT POLICY.  You must turn off your cell phone or pager’s ring, beep, or vibration at the beginning of class.  If your cell phone or pager rings or beeps once, you will be dismissed and marked absent.  If you use foul or abusive language, disrupt other students with talking or noise-making, or are rude or disrespectful to fellow classmates, other instructors, or me, you will be warned ONCE; if your behavior does not improve, you will be dismissed and marked absent.  If you are dismissed and marked absent, you may be withdrawn from class for excessive absences.  You are obligated to abide by the college policy on student conduct (you may read the rules regarding this conduct code in your student handbook).

     Only if there is an emergency, you may leave to use the restroom; however, I reserve the right to say you may not leave the classroom.  You may bring a bottle of water to class, but you may NOT leave to get a drink of water.  If you bring a drink to class, you must clean up after yourself.

Regarding your papers:  You may not turn in a typed paper.  All final drafts must be handwritten (neatly), double spaced, and written in ink on one side of the sheet of loose-leaf paper.  Final drafts that are not written in blue or black ink, double-spaced, and written on one side of the sheet of paper will NOT be accepted; failure to follow manuscript guidelines will result in a zero for the paper.  

     NO final draft will be accepted without a rough draft.  In addition, if I read your final draft and look at your rough only to find that you have made no changes nor developed your ideas, your final draft grade will suffer.  Final drafts are not by rote, or verbatim, copies of the rough draft; final drafts are more detailed, clearer, fine-tuned versions of your rough draft.  I expect to see that.  If your final draft is a verbatim copy, you will lose a letter grade on your final draft.

Topics which are not allowed:  You may not write papers on the following topics: cars; prom; graduation; your personal drug use; the birth of your child; anything that might incriminate you as a mass murderer or mischief maker; your boyfriend or girlfriend.  If you write a paper on any one of these topics, you will receive a zero for that assignment.  In addition, topics used in class as preparation or practice assignments may not be used again for rough or final drafts.

     Be creative in choosing what you write about because writing is an expression of who you are.  If you need topic prompts, ask me.  Sometimes the most interesting topics to write about are daily things which have become mundane to us as individuals.  Because I am not you and you are not me, our perspectives on life, the universe, and everything are different.  Write so that I may live your life for just a moment and return to myself renewed, refreshed, disturbed, aware, interested, curious, or whatever.  This vicarious experience is what makes good writing, and we can all learn to be better writers.

One more note:   Some students or I may tape record my lectures during class; please be aware of this.

ANYTHING ON THIS PAGE, LIKE ANYTHING IN YOUR SYLLABUS, IS SUBJECT TO CHANGE AT ANY TIME AT MY DISCRETION.

My instructor has reviewed the syllabus and addendum to the syllabus with me.  I understand everything on the syllabus and addendum to the syllabus; by signing, I acknowledge I am contracted to adhere to the class syllabus and addendum to the class syllabus.  Failure to abide by any of these policies will be seen as a violation of this contract, and I understand this failure will be MY OWN FAULT.

___________________________              ___________________

Student’s name (Signature)                            Date

___________________________

Student’s name (Print)

---------------------------------------------------------------------------------

My instructor has reviewed the syllabus and addendum to the syllabus with me.  I understand everything on the syllabus and addendum to the syllabus; by signing, I acknowledge I am contracted to adhere to the class syllabus and addendum to the class syllabus.  Failure to abide by any of these policies will be seen as a violation of this contract, and I understand this failure will be MY OWN FAULT.

___________________________              ___________________

Student’s name (Signature)                            Date

___________________________

Student’s name (Print)
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